1 February 2012
Dear Parent/Guardian
I should like to invite you and your son or daughter to attend the Year 9 Parent/Teacher Consultation Evening, which will be held on 23 February 2012 from 4.00pm to 7.30pm.
This meeting gives you an opportunity to meet your son or daughter’s subject teachers and to discuss his or her individual progress in that subject before final decisions on GSCE options have to be made on 9 March 2012.
We operate an appointment system with each appointment being allocated a 5-minute slot; your son or daughter will make these appointments for you.

I should be most grateful if you would complete and return the slip below to your son or daughter’s Form Tutor as soon as possible, indicating whether or not you will be attending.

Yours sincerely

Mrs S Macehiter
Year 9 Manager
(……………………………………………………………………………………………………………………………….
To ________________________________________ (Form Tutor)

Pupil’s Name __________________________________________

I/We* will/will not* be attending the Year 9 Parent/Teacher Consultation Evening on Thursday 23 February 2012.
Signed…………………………………………………Parent/Guardian

* Please delete as appropriate

